TOWN OF CARLTON LANDING
REGULAR MEETING OF THE BOARD OF TRUSTEES

Location: 10B Boulevard, Carlton Landing, Oklahoma, also known as
the “High School Classroom”
Saturday; February 17, 2018; 8:00 AM

MINUTES
Call to Order
The meeting was called to order at 8:01 a.m. with Mayor Chinnici presiding.
Roll Call
PRESENT: A roll call reflected that Trustees Chinnici, Kimmel, Click, Carrick, Chapman and

Clerk-Treasurer, Summers, Financial Officer, Renee Norman and Project Manager, Chip
Kilburn were present.

ABSENT: None
Sales Tax Revenue and other Financial and Administrative Reports

Renee Norman, the town Financial Officer, reported the transaction list by vendor from
November 20, 2017 - February 16, 2018, the Profit & Loss Budget vs. Actual, the Balance
Sheet and the Account QuickReport, July 1, 2017-February 16, 2018.

Consent Agenda: Consideration and Action

a. Approval of Minutes:

1.20.18 Regular Meeting of the Board of Trustees
b. Approval of payment of Purchase Orders
c. Approval of other Payment of Claims

MOTION: A motion was made and seconded to approve the consent agenda as presented.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Action to approve the spending of $13,952.97 (13% of
monies in the FEMA Project) to repair the Entrance Road

MOTION: A motion was made and seconded to approve the spending of $13,952.97 (13% of
monies in the FEMA Project) to repair the Entrance Road

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Action to initiate the process of writing an MOU allowing
Pittsburg County to carry out the work required to complete the FEMA Entrance Road
Project
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Town Attorney, Kay Wall, agreed to write an MOU, often referred to as a Mutual Aid
Agreement.

A motion was made and seconded to ask Kay Wall to prepare an MOU allowing Pittsburg
County to complete the FEMA entrance road project

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Action to approve a Resolution, SUBJECT TO THE
ADDITION OF IT'S SEQUENTIAL NUMBER REQUESTING THE COUNTY
COMMISSIONERS OF PITTSBURG COUNTY, TO OPEN A SECTION LINE ROAD
BETWEEN PART OF SECTION THIRTY-ONE (31) AND PART OF SECTION THIRTY-TWO
(32), TOWNSHIP NINE (9) NORTH, RANGE SIXTEEN (16) EAST OF THE INDIAN IN
PITTSBURG COUNTY, OKLAHOMA.

A motion was made and seconded to approve a Resolution, subject to the addition
of its sequential number, requesting the county commissioners of Pittsburg County
to open a section line road allowing additional egress and ingress to Carlton
Landing.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Action to Approve the Town of Carlton Landing, Oklahoma
Purchasing and Contracting Policy

It was pointed out that the language of the agreement needs to refer to Grant as the town
administrator vs. town manager. Also, a recommendation was made to take out 1A, or
replace 1A with Town Treasurer & Financial Officer.

A motion was made to STRIKE this item pending our Town Attorney’s review.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Report by Chip Kilburn regarding the Pittsburg County Hazard Mitigation Plan and Critical
Infrastructure meetings and plans and how they impact Carlton Landing with discussion as
necessary

Chip reported that he and Grant Humphreys have been attending the meetings of the
Pittsburg County Hazard Mitigation Plan and Critical Infrastructure to ensure Carlton
Landing is included in the plan.

Discussion, Consideration, and Action to approve expenditure of Town of Carlton Landing,
OK funds to purchase highway exit signs to Carlton landing off of route #69.

A motion was made to STRIKE and re-agenda this item until further information could
be gathered.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None
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Discussion, Consideration, and Possible Action regarding the process to be followed
regarding Public Bids for projects in the Town of Carlton Landing, OK

Chip Kilburn’s office will take care of typing a process for Public bids.

A motion was made and seconded to approve the town attorney to oversee the bid process
for repairing the road at the rate of $150 per hour.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None
Discussion, Consideration, and Action to accept the Management Letter provided by Anne

Elfrink in connection with the current audit

A motion was made and seconded to approve the Management Letter provided by Anne
Elfrink in connection with the current audit.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Possible Action to Approve Guidelines for Display of House
Numbers on Lanes as needed to assist emergency personnel to locate homes

A recommendation was made to let residents know the state code for display of numbers so
that emergency personnel can reach specific destinations.

A motion was made and seconded to TABLE for further research with our town architect.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Discussion, Consideration, and Possible Action regarding mass communication to the
citizens of Carlton Landing concerning emergency situations and other outages

A discussion ensued about using communication sites such as One Call to communicate with
our public.

A motion was made and seconded to TABLE action while Chip researches other comparable
towns.

AYE: Chinnici, Click, Kimmel, Carrick, Chapman
NAY: None

Legal Reports, Comments, and Recommendations to the Governing Body
None
Opportunity for public comment.

Dr. Kimmel recommended we add a Water Board Report in our meetings in that there are
things the Water Board is doing that impacts the town.
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17. Comments and questions by Governing Body members regarding items for future
consideration. None

18. New Business: Any matter not known about or which could not have been reasonably
foreseen prior to the time of posting. None

19. Adjournment

There being no further business, a motion was made and seconded to adjourn the meeting
at 9:05 a.m., February 17, 2018
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10 45 AM The Town of Carlton Landing
o218 Profit & Loss Budget vs. Actual
Accrual Basis July 1, 2017 through February 16, 2018
Jul 1,17 - Feb 16, 18 Budget § Ovar Budpge:
Income
Revenues
Developer Advances aan oa0 soe
Sales Tax Revenus 76 398 92 s 87 6470 3%
Permits and Licensing 16 862 00 arenm 15078 28
Revenues - Other aoe oo 200
Total Revenues 98 DED 52 TR 728 29 346 64
Total income 98,080 52 75.714.28 22,346 6a
Expsnse
Annual Audit 350000 300000 SU0 00
Evervts nae 227143 2,27143
Insurance ooe 112600 -1,92600
Hank Fees Goe 00 VRES]
Fire Protection 1.000 .08 1,602 B6 -BU2 86
Finance Officer 4,600 00 4542 08 ht 14
General Administrative Expense 600 00 T57 14 157 14
Home Inspections 21,200 00 Do 21 30000
Legal Feas- Tawn Attorney 400000 avas Nam
Legal Fees - Economic Develop 4 144 24 37857t 263 54
Management Cantract a0 ivaa n 3788 7t
Meeting Expense 53 55 567 B8 a4 3t
Nature Center Trails 000 aon 500
Operating Expansa 0.00 113871 1188 11
Prafession Fees & Subscripbons 4106 00 227143 1.834.57
Fublication and Notice Exp 330 0O ! A2 MG -1 562 B
Raad Maintenance 114018 14 00000 2 859 82
Tawn Green Project 147188 0 147158
Training ana Resmb 178 84 767 14 R
‘Website Expense 84 1) f1as 1M A.135 1
Public Area Maintenance coe opa ana
SH0O0 - Payroll Expensaes 0 oo 0o 01
Tolal Expense 56 465 21 46, 707 13 Q9,762 b8
Net income 29,007 18 12,684 56

41,801

Paps 1

Page 2



2.17.18 Minutes Reg Mtg Board of Trustees

Page 2
1051 AM The Town of Carlton Landing
e Transaction List by Vendor
November 20, 2017 through February 16, 2018
Type Dute Num Memo Account Cr Sphit Detit Credit
Anne Marie Efnnk, S
B 016208 Inv 18 Irv 180113 Accounts Fayadle Annual Augt 3,500 00
Bt Pt Check 02162018 Inv 180113 BOK - Checang '8 Accourts Payabe 3,500 00
Bryan Watson
e 12182007 vl inv 151 Accaunts Fayanie Road Martenance 22500
- 128207 v #1.. w161 Accounls Payable Road Mairserance 150 00
81 Pm Lhecx nsene 330 BOK Chuckng "9 X Accourts Payable 3500
ad 01252018 v MED v W00 Payatw Hoat Mantenaron o
B Pt Chack 01720720180 m Iny M180 BOX - Chacking "0 X Accounts Payatie "mam
Center for Economic Development Law
i 12282007 I 12 Iew 12608 Accounts Vayabe Legal Fees  Cconom 628 00
Bl Pt Chech  CUO120'8 m Iow 12608 BOK . Chechirg "0 x 628 00
it 01267018 Irv 01, v #2035 Accogrts Payatie Logal I eos - Eoonem 1,022 %0
B Pl Chock 01262018 w Iow 912625 BOK - Chocing *9 X 1,002.50
Gt Cards
L 1o o Ordw ¥ RS Accoarts Payasbin Hoad Manteaane 261 04
B 1ot Howd Order #RTS Actounts Payatle Hoad Ma rienance Jroe
80 nnso1? Rowd .. O #RTS . Accounts Foad Marteraice "4
B Pt Check. 21807 m Vo BOK - Crwcang "8 X Accounts Paysbe Lo
84 Pt Chech e wm BOK - Checang "0 X Accounts Payabe 307 43
L] 01202018 Trafte Trathe Sgne Payavie Homd Marterance wman
) Pt Crmen 01282018 hS Trgthe Sgrs. DOK - Lomonng ™), X Accourts Payabe wrn
Dan Hurd
1] 20207 Nowe Nowermber 2017 Accounis Payabe Home Inspectors 8§ 500 00
Bl Pt -Chack 201207 an Novemper 2017 HO% - Chackryg - "9, X Accounts Payatie § 500 03
Bl 01267208 Dece Decamter 2017 Paysbe Home inspectons 3150000
Bl Pmt Chock 31262008 08 December 2017 BOK - Checking *9 X Actounts Payable 15000
au Q2101208 Janua Janvary 2018 Payabe riome Inspectors 140000
B Pt Check  02:01/20'8 5 Janary 2018 BOK - Chackrg - *9. Azzounts Payaoie 140000
Johnson & Associates
8 120012017 S0 Iew 50417 Accounts Swim Beach 1,750.00
B Pt Check 12072017 3 Iny 50417 BOK - Checking - "8 X Accounts Payable 3,750 00
84 01262018 Iy 5 . Inw 950581 Accearts Payatie Legal Foes - Econom . nmn
Ba Pme Lneon 01262018 340 e #5085 BOK - Chogxing - *§ X Acoouts Payabe a0
Kay Rabbins Warl
] 12002017 W02t .. 1021 18 Accounts Payadie Lege Fees Towr Al 50000
Bl Pt Cneck 120012017 o 021 e BOK - Cnocxng - *§ X Accounts Payabe 500 00
L] 2z 1Ae ., 8- 1020, Accounts Payable Legai Fees Towr Alt £0C 00
Bill Pt Check any Rel) BOK - Checwny "8 X Accounts Pagabe 1005 00
(1) D208 1216 . 1216 1208 Accounts Payadie Laga Fees Town Al 500 00
Hill Pl -Chack 01202008 44 1218 12018 BOK - Crackng - ") Accourts Payatle S00.0¢
B 01282008 120 Accounts Payabe Legal Fees Town At 401 00
Bl Pmt Check  212620'8 4 BOK - Checing - "3 X Accounts Payatie 502.00
Page 1



2.17.18 Minutes Reg Mtg Board of Trustees

Page 2
1045 AM The Town of Carlton Landing
o218 Account QuickReport
Accrual Basin July 1, 2017 through February 16, 2018
) Type Date Name Memo _ Spm Amount
Ravenes
Salos Tax Revenue
Copost a2y Cwiakama ax Com Sals Lax for BOX - Chiscan . 10564 03
Depost Dra20eT Owiarama Tax Com Crgwr Tax lo BOX - Cheaxn, 1146 9b
COmpost ol 7 Caaloms Tax Com Sakes Tax ot HO® - Cheoun | 11 304 10
Deoos! om0 T Owanoma Tax Com Cogar Tax foe . BOK - Chocwn . 12712
Diogroat awnatr Chiahorns Tax Carm. . Hoverwm for J BOK - Crncan . 14 205,42
Depost W122087 Oklahorna Tax Cam Coagar Tax lor BOK  Chgchin 128 74
Depost wrremy Oktatorna Tax Cam Salen Tanfyr . BOK - Cneckn... W28 23
Depost 1oy Oklahoma Tex Com Cgar Tax BOK - Chackin 17922
Dapasi s T Okignorra Tax Com Saon Tax BOK - Crnckin .. 12,600 %9
Daposi TS0 7 Oklanorma Tex Com . Cgar Taa BOK - Crmckin mrn
Daposi! 120027 Oklanoma Tax Comr Sales Tus BOK - Crackie . 1AM A9
Dapont B2 Oklanhoma Tex Com Cigar Tax BOK - Checkin . 151,87
Cepasi DUORZ08 Cwlahoma Tax Com Snies Tax BOK - Checkin 7,003 '8
Duposit SU082018 Oxlabome Tas Com . Cigar Tax BOK - Chackin AR RS
Total Swes 1ay Hevenue 8,008 W
Tolal Reveres 78008 42
TOTAL TH 90 42
Page 1
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16:43 AM The Town of Cariton Landing
0211618 Balance Sheet
Accrual Basis As of February 16, 2018
Fets 16, 18
ASSETS
Current Assets
Chuching!'Savings
BOK - Checking - “9683 106 Bet 7
Total Checking/Savings 175,848 71
Other Current Assels
Prepaid Insurance 1,355 00
Tatal Other Current Assets 1,355.00
Total Current Assets 178,203 71
Fixed Assets
Swim Beach 24 325.75
Total Fixed Assets 2432575
TOTAL ASSETS 202 52948
LIABILITIES & EQUITY ’
Liabilities
Current Liabilities
Accounts Payable
Accounts 135500
Total Accounts Payable 1,355.00
Gther Current Liabilities
Payable - Dan Murd, Inspector 5800.00
Payabie - OUBCC Fees 17600
Total Other Current Liabilties S876.00
Total Current Liabilities 7.331 00
Total Liabitities 73N
Equity
32000 - Retained Earnings 153,506.75
Opening Balance Equity 100 00
Net 4158 71
Total Equity 195,198 46
TOTAL LIABILITIES & EQUITY

202,520 46
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